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1 GENERAL INFORMATION

System Overview

Specimen Tracking and Management System (STAMS) is a web-based application built
by NINDS Intramural IT, Information Management Section, for sample tracking and
management solution for samples in a repository (tank) ofa laboratory.

STAMS automatically assigns a unique identifier (barcode) to each sample and
provides traceability and the ability to easily find the sample and its history.

STAMS is used primarily by researchers; it is suitable for anyone wanting to track
samples in a laboratory. It is flexible enough to handle any number of different sample
types. For each different sample type that you create, you can add fields to store the
different information t. Each sample type can be represented by unique image of your
choice.

Every sample has an owner (or source), An owner or source of a sample is the entity on
whose behalf you are storing the sample. This may be a patient, derived samples or
anything you want to associate the samples with. As with sample types, you add the
fields to hold the information that you want to keep like protocol number, volume,
passage, etc.

STAMS provides full searching of samples using Sample Id, protocol number and other
fields associated with sample. You can search and then export all the information into
spreadsheet.

STAMS allows any repository to be replicated. As well as showing you the path to
where containers are stored, it also shows you where exactly in a certain container
specific samples are. STAMS allows containers of any shape (box, circular or Pie
configuration) and size to be replicated and also allow the user to custom build the
container for the needs.

STAMS incorporates advanced functionality such as bar-coding, barcode reading,
import/export and much more.

11 V 2.0 last update on 2/5/2024
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Points of Contact

STAMS team may be contacted at cimssupport@mail.nih.gov for installation, technical
issues or any other trouble shooting.

Help Desk

The NIH help desk website can be accessed at http://itservicedesk.nih.gov/support/
(assign tickets to NINDS_CIMS_SUPPORT) for any emergency assistance.

2 SYSTEM SUMMARY

STAMS is a web-based application and is accessible directly through the CiSTAR
platform i. This system is used for tracking and managing the specimen stored in the
labs. STAMS have various roles (Principal Investigator, Lab User, Lab Admin & System
Admin) and privileges based on the roles and privileges the accessibility of samples and
various features of the application are controlled. The information related to samples is
entered using the web user interface; the system assigns a unique id for the sample
stored in the database. This id is utilized to generate the barcode, which can be printed
using the barcode printer on the label. The label is struck on the vial and stored in the
box/container/freezer. The barcode reader is used scan the barcode; the system will
automatically pull the sample information on the screen based on the input from
barcode reader.

System Configuration

STAMS is web-based application.. The user will also need the barcode printer and
barcode reader to print the label or lookup the sample while retrieving the sample from
the repository.

User Access Levels

STAMS have various roles and privileges to control accessibility the system and
samples stored in the repository. Below are the roles in STAMS application
1. Lab User (LU): The LU can access the protocols and sample to which the Pl has
provided access. Lab user can add patient/source and enroll them into a
protocol.
2. Lab Admin (LA): The LA can add Sources, Printers, Repository, Box Types and
Cell Types to the system
3. System Admin (SA): The SA has all the privileges of LA plus access to all the
protocols of the lab and add/edit users into the system.

2-2 V 2.0 last update on 2/5/2024
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3 GETTING STARTED

3.1 How to login to CiSTAR
In order to access STAMS, the user must login to the CISTAR platform using the
following website address. https:// https://cistar.ninds.nih.gov/

Enter your Username and
Password

Username:

Password:

LOGIN| clear

Clinical Informatics System for Trials and
Research
(CISTAR) System

Build Version:

Request A New Account | Forgot your username? | Forgot your password?

For security reasons, please Log Out and Exit your web browser when you are done accessing services that
require authentication!

Warning Notice

This is a U.5. Government computer system, which may be accessed and used only for suthorized
Gowvernment business by suthorized personnel. Unauthorized sccess or use of this computer system may
subject viclators to criminal, civil, and/or administrative action.

All information this computer system may be intercepted, recorded, read, copied, and disclosed by and to
authorized personnel for official purposes, including criminal investigations. Such information includes sensitive
dats encrypted to comply with confidentiality and privacy requirements. Access or use of this computer
system by any person, whether authorized or unauthorized, constitutes consent to these terms. There is no
right of privacy in this system.

National Institutes of Health
nter for Information Technology
Website: http:, ov (3

National Institutes of Health ) ) 'Tnfhmnj‘,‘,::
rological Disorders & Stroke

i {g m) “USA.gov.

National Institutes
of Haalth

The user will provide their username and password and click on “LOGIN” button.

3.1.2. Two Factor Authentication

33 V 2.0 last update on 2/5/2024



https://cistar.ninds.nih.gov/

User’s Guide Revision Sheet

Welcome lan | Log Out

For security reasons, please Log Qut and Exit your web browser when you are done accessing services that require authentication!

Two Factor Authentication Warning Notice

This is a U.S. Government computer system, which may be accessed and used only for authorized Government business by authorized

Please check your email and enter the Two Factor personnel. Unauthorized access or use of this computer system may subject violators to criminal, civil, andfor administrative action.

Authentication one-time Code. You may need to check
your Junk or Spam folder. All information this computer system may be intercepted, recorded, read, copied, and disclosed by and to authorized personnel for official
. purposes, including criminal investigations. Such information includes sensitive data encrypted to comply with confidentiality and privacy
Authentication Code *: I:l requirements. Access or use of this computer system by any person, whether authorized or unauthorized, constitutes consentto these
terms. There is no right of privacy in this system.
Submit || Clear | | Cancel

Clinical Informatics System for Trials and Hational Institutes of Health Ac ility G FOIA @3 |
Research National Institute of Neurological Disorders & Stroke

- Website: hty C .gov (3
(CISTAR) System m
3 3 P

National Institutes of Health National Instiute of
Meurciogical D

{g m) “USAgor,

Hational Institutos
ot Haalth

23

- c391c7bab59

After logining in, the “Two Factor Authentication” page will be open.

The user will receive an email form “DCB BRICS”. The user has to copy/paste the one-
time code and click on the “Submit” button.

An example of Two Factor Autothentication Code email from DCB BRICS:

Two Factor Authentication Code :- CISTAR - STAGE

S .
= DCB BRICS

Hello,

This email is to inform you that your Two Factor Authentication one-time Code is 881465; this
code will expire in 10 minutes.

Please do not respond to this email as this mailbox is unmonitored, direct any questions to
dcbbrics@nih.gov.

Thank you,
CISTAR Operations at MIH/CIT

3.1.3 STAMS System Home Page
After passing the “Two Factor Authentication”, the “Workspace” page is open.
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The user clicks on “STAMS”” image or clicks on “STAMS” tab to go into the STAMS
system.

Mm Welcome Administ

1t Home m ProFoRMS GUID Data Dictionary Data Repository Query Meta Study Account Management

Workspace

Modules: Building Blocks for the Research Life Cycle
There are a vanety of key software modules comprising this system. These modules support the vision of interconnectivity and collaboration among the research communities, as well as, provide a cc

of web-based functionality and downloadable tools that support data definition, data contribution, and data access throughout the research life cycle

Admin Dashboard

(S

ProFoRMS Data Dictionary Data Repository

Query Meta Study Account STAMS
Management
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Welcome Administrator, lan | Log Out

1t Home Workspace ProFoRMS | stams | GUID Data Dictionary Data Repository Query Meta Study Account Management

= STAMS
Manage Repositories Specimen Tracking & Management
Ll Select a Repository

Select a reposilory to frack and maintain samples.

Ml

| Add E e Search: =
W Hame Description ]
O  animal Repository Animal Repository
Site Administration O  FirstRepository In Stage
O  First Test Repository 1 First Test Repository 1
[m] normal repository normal repositary
[0  TestBioRepository Test- BioRepository
(m] TNS- Test human Brain TNS- Test human BrainTN@- TNS- Test human Brain TNS- Test human BrainTNS- Test human BrainTNS- Test human BrainTNS- Test hu@

Showing 1to 6 of 6 entries (0 row selected of 6) First Previous T Mext Last

Clinical informatics System for Trials and Research
(CISTAR) System Disorders & Stroke

National Institutes of Health

UsAgor.

Enter your Username and Request & New Account | Forgot your username? | Forgot your password?
| | AP — |

3.3 Exit System
To exit the application, click on “Log Out” link at right top corner of the user interface.

Welcome Administrator, 1an | Log Out

The system will display the below page
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For security reasons, exit your web brovser.

J Logout successful
You have successfully logged out of the Central Authentication Service.

Clinical Informatics System for Trials and National Institutes of Health
Research C X h
(CISTAR) System
National Institutes of Heal
National Institute of Neur

Build Version:

4 USING THE SYSTEM

Following are the list of features, functions and different Ul constructs of the STAMS
system. Each of them are further described in subsections

4.1 Home Page

STAMS homepage contains the following features for all roles

o Username and current role are displayed on the top of the page.

o The left navigation bar contains the following menu items
Manage Repository,Configure Repository,Manage Subjects, Reports, and Site
Administration.

Select a repository by clicking on the name of the Repository to track and
maintain samples.

4-7 V 2.0 last update on 2/5/2024
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Welcome Administrator, lan | Log Out

1t Home Workspace ProFoRMS | stams | GUID Data Dictionary Data Repository Query Meta Study Account Management

STAMS

Manage Repositories Specimen Tracking & Management

Repositarics

Select a Repository
Select a repository o frack and maintain samples,
Add

Ml

E € Search: =
O  animal Repository Animal Repository
Site Administration O  FirstRepository In Stage
O  First Test Repository 1 First Test Repository 1
[m] normal repository normal repositary
[0 TestBioRepository Test- BioRepository
O  ™NS-Testhuman Brain TNS- Test human BrainTN@- TNS- Test human Brain TNS- Test human BrainTHS- Test human BrainTNS- Test human BrainTNS- Test hu@

Showing 1to 6 of 6 entries (0 row selected of 6) First Previous | 1| Next Last

Clinical Informatics System for Trials and Research National Institutes of Health
(CISTAR) System National Institute of Neu: cal Disorders & Stroke
Webse: hitp ds. @

National Institutes of Health

UsA.gor.

4.2 Add/Edit/Delete a Repository

4.2.1 Adda Repository

To add a Repository in the STAMS system, click on “Add” and enter the name
and description of the Repository.

4-8 V 2.0 last update on 2/5/2024
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STAMS

Specimen Tracking & Management

Select a Repository

Select a repository to track and maintain samples.

|£‘ Edit Delete Search: =
B name Description -
O  Animal Repository Animal Repository
O  FirstRepository In Stage
D First Test Repository 1 First Test Repository 1
O Human Brain Repository Human Brain Repository
O normal repository normal repository
O Test-BioRepository Test- BioRepository
O  TNS-Testhuman Brain TNS- Test human BrainTN@- TNS- Test human Brain TNS- Test human BrainTNS- Test human BrainTNS- Test human BrainTNS- Test hu@
Showing 110 7 of 7 entries (0 row selected of 7) First Previous |z| Next Last

Welcome Administrator, lan | Log Ou

Home Workspace ProFoRMS STAMS GUID Data Dictionary Data Repository Query Meta Study Account Management

Switch Box v
STAMS
anage Repositories
Ay Repositories | Repository Information
[1 Repository Information
- Name® | First Repository
- fescription In Stag
ite Administration Save Reset Cancel

Edit a Repository
To change the name or description of a Repository, select the Repository and
click on “Edit”

Delete a Repository
To delete a Repository, select the Repository and click on “Delete”

4.2.2 Access to Repository

4.2.2.1. Configure Repository

In order to access the features under Configure Repository menu, the user needs
the “Configure Repository” privilege. To give a user ‘Configure Repository’
privilege, go to “Site Administration” then’Roles & Privileges’and select
“Configure Repository”

Under the “Configure Repository” mentu the following features are available :
Assign Roles,Boxtypes,Cellfields,Celltypes, Label Template,Diagnosis, Printers,
Virtual Samples.

4-9 V 2.0 last update on 2/5/2024
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anage Repositories

onfigure Repository

irtual Samples

4.2.2.2. Assign Roles

To add user to repository, click on “Assign Roles” link from left menu:

STAMS

anage Repositories Assign users to roles

onfigure Repository

User Hame Name

4 Role
administrator Admin, Portal

Search: =

alex.rudov Trudov, Alex

v
dallasin2 Dallas, Lioyd

Select any role through the “Role” dropdown following the username and “Save”.
The user will be able to access the repository.

4.2.3 Access the repository menu tree

Click on the “Repository Structure” left menu

STAMS

anage Hepositories

a.. () CONTONE
... = BOXONE

4-10 V 2.0 last update on 2/5/2024
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4.2.3.2 Switch Box shortcut.
Click on “Switch Box” at right top of the user interface.

Switch Box ¥

A [] FirstRepository
i.. 5 FREEZERONE
4. () CONTONE
" & BOXONE

4.2.4 Modify a Repository
Right click on the repository to “Edit Repository”

STAMS
a... [ FirstRepository

Edit Repository
Add Freezer

Edit 3 [

STAMS
4 1) FirstRepository

Edit Repository [ x|

Repository Name *

First Repository

Repository Description
In Stage

Cancel Submit

4-11 V 2.0 last update on 2/5/2024
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4.3 Add/Modify/Delete a Freezer

4.3.1 Add a Freezer to a Repository
To add a Freezer to repository, select “Add Freezer” in the right click context
menu on a repository

STAMS
. [ ] FirstRepository

Edit Repository
Add Freezer

Edit 3

System displays a text field to enter name for the new Freezer as in below
picture. Enter the name of the Freezer and click enter to save the new name.

STAMS
e [} FirstRepository
i. * FREEZERONE %)
- Add/Edit Freezer

- * - - A
Repository First Repository

Freezer Name *

Temperature °c

Description

Cancel Submit

New freezer will be added the repository as shown in the menu tree below.

STAMS

4-12 V 2.0 last update on 2/5/2024
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4.3.2 Modify a Freezer
Following actions are available to perform on a Freezer on right click on the
freezer name : Add Container, Edit Freezer, Delete, and Edit.

STAMS
. First Repository

.. = FREEZERONE
Add Container
Edit Freezer
Delete

Edit 3

4.3.3 Add Container to a Freezer

Refer to section 4.4.

STAMS
i... First Repository

.. = FREEZERONE
Add Container
Edit Freezer
Delete

Edit ]

4.3.4 Delete a Freezer

To delete a Freezer, right click on the freezer name and select “Delete” . It
deletes the Freezer from the system.

4-13 V 2.0 last update on 2/5/2024
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STAMS
i... First Repository

.. = FREEZERONE
Add Container
Edit Freezer
Delete

Edit ]

4.4 Add/Delete a Container

4.4.1 Add a Container to a Freezer

To add a Container to a Freezer, select “Add Container” in the right click context
menu, the system will display the pop-up window as shown below.

STAMS
. First Repository

.. = FREEZERONE
Add Container
Edit Freezer
Delete

Edit 3

the “New Container” is created as in below.

STAMS
... First Repository
.. % FREEZERONE
- () CONTONE

- ) Mew Container

Right-click on the “New Container” and click on “Rename” to give it a new name.
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STAMS
.. | | First Repositary

i.. % FREEZEROME
...... () CONTONE

] ) Mew Container
Add Container
Add Box
Rename
Delete

Edit k

STAMS
i [ First Repository

i.. % FREEZERONE
...... {J CONTONE

o i) renamed New Container

4.4.2 Actions on a Container
Five actions can be performed to a Container: Add Container, Add Box, Rename,
Delete, and Edit.

STAMS
a.. || First Repository

i.. % FREEZERONE
- () CONTONE

- ) renamed Mew Container
Add Container
Add Box
Rename
Delete

Edit k
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4.4.2.1 Add Container
A Container can have another containers within it.
Click “Add Container” on a Container, a new container will be added.
User can rename the newly created container b.

STAMS
e First Repository
i.. * FREEZERONE
...... () CONTONE

b ) renamed Mew Container
Add Container
Add Box
Rename
Delete

Edit >

STAMS
a. First Repository

i.. % FREEZERONE

4.4.2.2 Rename Container

To rename a new container, right click on the container and click on
‘Rename’.Enter the modified name and click enter to save the new name.
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STAMS
.. First Repository

i.. % FREEZERONE
- () CONTONE

" ) renamed Mew Container
Add Container
Add Box
Rename
Delete

Edit 3

4.4.2.3 Add Box

Refer to section 4.5

4.4.2.4 Delete Container

To delete a Container, right click on the container name and select “Delete” . It

deletes the Container from the system.

STAMS
.. First Repository

i.. = FREEZERONE
- () CONTONE

- ) renamed Mew Container
Add Container
Add Box
Rename
Delete

Edit 3
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4.5 Add a Box to a Container
Note: In order to add ‘New boxes’, the ‘Box types’ have to be defined in the

system Refer to section 4.5.2 and 4.5.2.1 on how to define Box Types in the
system.

To add a box to the Container, select “Add Box” in the right click context menu of

a Container
STAMS
4... [7] FirstRepository
i.. © FREEZERONE
------ 0 CONTOMNE
e Add Container "'
Add Box
Rename
Delete
Edit k

System will display the pop-up window as shown below.

STAMS
4. 1] FirstRepository
i.. 5 FREEZERONE
- () CONTONE
Add/Edit Box [ x|
Container Name * CONTOMNE

Box Name *

*

Box Type First Box ~

Cancel Submit
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STAMS
4. 7] FirstRepository
i.. 7 FREEZERONE
- () CONTONE .
Add/Edit Box
Container Name * CONTONE

Box Name *

Box Type * First Box >

Cancel Submit

Enter the Box name and select “Submit” button to add a Box to the selected
Container, new Box will be added to the Container as shown in the menu tree

below.
STAMS
4. [7] First Repository
i.. % FREEZERONE
4. () CONTONE
. L. = BOXONE

4.5.1 Open/Modify/Delete a Box
The following actions are available to perform on a Box: Open Box, Edit Box,
Delete, and Edit.
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STAMS

A U []pen Elgx |
Edit Box
Delete

Edit ]

4.5.1.1 Open Box
This menu action will display the box information as shown below

TANTS CUrrently SUDPOTTS ONly FITETOX DIOWSET. Please SWILCH [0 FITETOX I you are Using any omer DIowWSers.

‘Home = Test Repository 5 > New Box 31/Container 5/Freezer 05 > Content

New Box 31/Container 6/Freezer 05

. 1 2 3 4 5 Box Content Information a

2 Chart Tabular

B

C

D

E

Virtual Placeholder
1

45.1.2 Edit a box
To edit the Box as shown below. When this menu is selected, Ul allows user to
edit the Box and to save the Box.
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STAMS

o O Open Box
Edit Box
Delete

Edit ]

STAMS

4. () CONTONE

- = BOXONE
SN rmm e s Rl Cnebninne

Add/Edit Box [ x|

Container Name ¥ CONTONE

Box Name ¥ BOXONE

Box Type * First Box >

Cancel Submit

4.5.1.3 Delete a Box
To delete a Box, right click on it and select the “Delete” button. It deletes the Box
from the system
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STAMS

A U []pen Elgx |
Edit Box
Delete

Edit ]

4.5.2 Add a Box Type.
To define/add a “Box Type” in the system, user should be assigned to one of
“‘System Admin” & “Lab Admin” roles.
On the left menu, click on a “Boxtypes” sub menu under “Configure Repository”
menu.
A table is displayed where the user can “Add” a Box Type by clicking on “Add” button.

. STAMS
Janage Repositories
My Box Types

onfigure Repository Select a bax type to view or perform an action

Repository Structure Add Search: +

Assign Roles

| Name
| =

Eeltfields

Rows 4 Columns 4 Type 4§ Display Coordinate ']

10 10 Default Al

Showing 110 1 of 1 entries (0 row selecled of 1 First Previous | 1| Next Last
Felitypes E evious et Las

4.5.2.1 Add a Box Type Details:
Enter the following information to add a Box Type:
“‘Name” — Name of the “Box Type”
“Coordinated” or “Non-coordinated” radio buttons —

Display “Coordinate” —

Four options are available in this drop down. A selection indicates the Row &
Column header names format either as Number and/or Alpha combination. This
is a flexible feature to suffice the needs of a Lab.

Row & Column text boxes — System allows specifying the number of rows and

columns to the “Box Type” table. This feature allows user to control the table size
and display.
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lanage Repositories

| i [] Box Type information
lonfigure Repository
Hame ™

First Box
Repository Structure P
Layout* ®Coordinated  Non-Coordinated (user-organized)
kssign Roles
@ Display Coordinate * a1
Felifields Rows* 10
elitypes Columns* |10
el Type | Defauit
Piagnosis .
Box Grid * A B D E F G H I J
printers
firtual Samples 7
lanage Subjects 2
leports
3
|ite Administration
4
5
6
7
8
9
10

STAMS

After entering/selecting above information, click “Save” button to save the Box

Type or “Cancel” to cancel the operation. A table is displayed for all boxes

created for a Container

STAMS

Banage Repositories

L My Box Types
Select a box type 1o view or perform an action.

Repository Structure Add Search =

B — W Name Rows $ Columns $ Type & Display Coordinate [ ]
:] O  FirstBox 10 10 Default Al

T Showing 11to 1 of 1 entries (0 row selected of 1 o Prowous [1] Ned

4.6 Organizing Repository/ organizing the tree structure:

The system organizes and arranges items (boxes, freezers, and containers) in
an alphabetical order based on the title of the freezers, containers, and boxes,.
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System will automatically sort the values for freezer/container/ box names in
ascending or descending order.

STAMS
4.. [ Test-BioRepository

- A Freezer 1

4.7 Move boxes to different containers and containers to different freezers:

4.7.1 Move containers to different freezer:

To move containers to different freezer, follow the steps below and see the
examples:

(In order to move container from Freezer 06 to Freezer 05:
Step 1: Right click on the container (Container 06) under the freezer (Freezer 06)
to see “Edit” button. “Cut” and “Paste” options will be displayed after hover on
“Edit” button. Click on “Cut” button to move the container to different freezer.
= Test Repository 5
4 " Freezer 0§
4. () Container 05
~ Box5
~ Boxsé

4 " Freezer 06
4 () Container06 —— ——
. Add Container
Add Box
Rename
Delete

Edit -'::::I » Cut ———
Paste
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Step 2: Right click on different freezer (Freezer 05) to see “Edit” button. “Cut” and
“Paste” options will be displayed after hover on “Edit” button. Click on “Paste”
button to move the container (container 06) to different freezer (Freezer 05).

~ Test Repository 5
4 ° Freezer05 — ——
Add Container
Edit Freezer

Delete
Edit -—=——— »|  Cut

- OTTEAITET
LS L i un Paste -C__‘:::l

— BoxT
~— Box38

Step 3: The container will be moved to the different freezer like below (container
06 from Freezer 06 to Freezer 05).

4 Test Repository §
4 " Freezer 05
4- {J Container 05
- Box5
~. Box6
4 Container 06
= Box7
~ Box8
" Freezer 06

4.7.2 Move boxes to different containers:

To move boxes from one container to different container: Follow below steps and
see examples:

Step 1: In order to move boxes from one container to another, right click on the
Box to see “Edit” button. “Cut” and “Paste” options will be displayed after hover
on “Edit” button. Click on “Cut” button to move the Box to different container. (For
example, Box 8 under Container 06)
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4 Test Repository §
& " Freezer 05
4- ) Container 05
=~ Box5
~ Boxé
4 () Container 06
=~ Box7

= Box8

" F Open Box

Edit Box
Delete

Edit = _— » Cut =< —

Paste

Step 2: Right click on container (container 05) to see “Edit” button. “Cut” and
“Paste” options will be displayed after hover on “Edit” button. Click on “Paste”
button to move the Box 8 to different container as shown below.
4 Test Repository §
4 " Freezer 05
4 () Container 05 <)

Add Container

Add Box

Rename

Delete

Edit <] » Cut
rrevLier v Paste

Step 3: The Box will be moved to the different container like below (from
container 06 to container 05):
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4 Test Repository §
4 ~ Freezer 05
4- ¢ Container 05
Box §
Box &
Box 8
4. () Container 06
= Box7

' Freezer 06

10 aa

4.8 Add/Modify/Delete Cell Types
Cell Type
To define/add a “Cell Type” in the system, user should be assigned to one of
“System Admin” & “Lab Admin” roles. Go to left menu, click on “Celltypes” sub
menu under “Configure Repository” menu.
A table is displayed where the user can add a “Cell Type” with clicking on “Add” button.

STAMS

Wlanage Repositories
B My Cell Types

Configure Repository Select a cell type to view or perform an action

Repository Structure

Search: =
Assign Roles

B icon Name 4 Description 4 Unit 4 Cryo Solution 4 Note % Parent -
Boxtypes
) )
reiificds 0 |_ws§“: DNA mL Whaole Blood
|_abel Template
FH v
S— O 64 Plasma mL Whole Blood
Printers
Virtual Samples O ( Serum mL Whole Blood

Wlanage Subjects

Heports O . Whole Blood mL

Site Administration Showing 11o 4 of 4 entries (0 row selected of 4) First Previous | 1 | Next Last

4.8.1 Add New Cell Type

Enter the following information to add a Cell Type and click “Save” button to save
the Cell type or click “Cancel” button to cancel the operation.

Cell Icon— Click on any Cell Icon (required).
Cell Name: Cell name is mandatory (required).
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Description: Enter the description of the cell
Cryo solution: Other/ 30% BSA + CRYOSOLUTION (1.1)/FCS+DMSO+MEM
Note: Additional notes related to the cell type

STAMS

[ Cell Type information

€ 929900006 -006
L X L RN X L X0 L X ¥ )

LI EORCEGO
DLRO0DPOIDOSPE
=I6I@I®ISICEISISISIOIGI
0FPIDVr2a@ @
YYPOO0OODTS -
000 O022H69 D
Name*
Description
Unit  mL
Cryo Solution | (yher ~
Parent ~
Note

Save Reset | Cancel
The new cell type will appear in the table as shown below.
STAMS
My Cell Types
Select a cell type to view or perform an action.
Add Search: =
B icon Name 4 Description 4 Unit 4 Cryo Solution 4 Note 4 Parent -

)
kmsml DNA mL Whole Blood

0 "-:-__—_lef' -} Plasma mL Whole Blood

O Lt Serum mL Whole Blood

O . Whole Blood mL

Showing 1to 4 of 4 entries (0 row selected of 4) First Previous | 1 | Mext Last

4.8.2 Edit cell type information
To edit a cell type, check on cell type and click on “Edit” button.
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STAMS
My Cell Types

Select a cell type to view or perform an action

Edit Delete Search: =
B icon Hame 4 Description 4 Unit 4 Cryo Solution 4 HNote 4 Parent ¢
4 k%-s@ DNA mL Whole Blood
O ’.'. Plasma mL Whole Blood
O J Serum mL Whole Blood
O . Whole Blood mL
Showing 1to 4 of 4 entries (1 row selected of 4) First Previous |T‘ Mext Last
The system will pop up the below window. Select a cell icon (required), enter the
name (required), other fields and select the image to represent cell type and click
on the “Save” button to update the Cell Type.
STAMS
[ Cell Type information
& 9900006 90
..0 @ .OO@.O%O
— L XN o Ry RoReX Ry
|"' QG@OOOff%%‘bO&#;
/ LEOEOCE®EPAYE
N 05000-aa@  @d
YY+ 00O OP TS -
900 O25H9 %
Name®  DMA
Description
Unit mL
Cryo Solution Other ~
Parent | y/hols Blood v
Note
Save Reset Cancel

4.8.3 Delete cell type from the system
To delete a “Cell Type”, check on cell type and click on “Delete” button to delete
“Cell Type” from the system.
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STAMS
My Cell Types

Select a cell type to view or perform an action

Edit Delete Search: =

B icon Hame 4 Description 4 Unit 4 Cryo Solution 4 HNote 4 Parent ¢
£

[ Imgm ) DNA mL Whole Blood
LV

O ¥ o Plasma mL Whole Blood

O J Serum mL Whole Blood

O . Whole Blood mL

Showing 1to 4 of 4 entries (1 row selected of 4) First Previous | 1 | Next Last

System will pop up window: “Are you sure you wish to delete the selected cell
type?"
Click on “OK” button to delete the cell type from the system.

4.9 Add/Import Patients/Animals to Protocols

A patient/animal information can be added directly into STAMS or it can be imported

from ProFoRMS moldule.4.9.1 To add Patients/Animals
To add Patients/Animals, click “Manage Subjects” from left menu and select
protocol number from dropdown. Click on “Add Patient” to add a patient or click
on “Add Animal” to add an animal.

4.9.1.1 To add Patients
Click on “Add Patient” to add a patient.

STAMS
HManage Repositories

B Enrolled Subjects

{Eonfigure Repository Select a subjectto view or perform an action
e Protocel” K1 - SUBSTUDY v
Add Patient | Add Animal Search:
| W MRN Identifiers[Others] 4 Patient Name 4 Protocol #s) % Type 4 Gender 4 Ethnicity $
eports
B O 1287143 Serena Ruth IK1- SUBSTUDY PATIENT Female Non-Hispanic
Site Administration
0O 378e639 JUAN FERNANDEZ 1K1 - SUBSTUDY PATIENT
O 421064 Diana Ruth 1K1 - SUBSTUDY PATIENT
O 7113705 Alison McHugh IK1- SUBSTUDY PATIENT

Showing 11o 4 of 4 entries (0 row selected of 4) First Previous | 1| Mext Last

To add patient, click “Add Patient” button, create patient page opens. Enter the
required fields to add new patient to the protocol. Important point to note here is
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that, new patient created here can be assigned/added to other protocols as well
using the multi select list “Related Protocols” as shown in below picture.

STAMS

[-] Source Information

Get From Proforms

Patient/Source Name* Salutation

w

First Name [Pl Last Name [PI]]
Address[PIl] City
State Zip
Country Phone [PI]]
Alternate Phone [PI] Gender ~
Date of Birth |Format. vy V-I-DD = Race -
Ethnicity ~ Medical Record Number
Related Protocols  [PRIEIESNL2 -~ Notes
TEST FEB13
07 77-01-12281978-NP
TESTPROTOCOL
1923423423457 w
Diagnosis Hemalyzed Other Id

Type of OTher Id {e.g. HMC})

Save

4.9.1.2 To import Patients from ProFoRMS moldule
The user can click “Get From Proforms” button to import patient from proforms.

Get From Proforms

Click Save to add/create the new Patient. A page appears here that display all
the added Patients to the selected Protocol.

4.9.1.3 To add animal
To add Patients/Animals, click “Manage Subjects” from left menu and select
protocol number from dropdown. Click on “Add Patient” to add a patient or click
on “Add Animal” to add an animal.

Select protocol number from dropdown and click on “Add Patient” to add a
patient.
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STAMS
Enrolled Subjects

Select a subjectto view or perform an action.

Protocol™ | IK1 - SUBSTUDY

[ Acapatint || At vt || £t || Dotcte Searcn -
H MRN Identifiers[Others] 4 Ppatient Name 4 Protocol #(s) 4 Type 4 Gender 4 Ethnicity -
D 12-87-143 Serena Ruth IK1-SUBSTUDY PATIENT Female Mon-Hispanic
O 2789639 JUAN FERMANDEZ IK1 - SUBSTUDY PATIENT
0O 421064 Diana Ruth IK1 - SUBSTUDY PATIENT
0O 7113705 Alison McHugh IK1 - SUBSTUDY PATIENT

Showing 1 1o 4 of 4 entries (0 row selected of 4) First Previous |T Next Last

STAMS

[-] Source Information

Animal Name*
Facility ID
Related Protocols
TEST FEB13
TESTPROTOCOL
1923423423457 v
Save Reset Cancel
4.9.2 Edit/Delete Patients/Animals information

Here user can choose to “Edit” or “Delete” the Patients/Animals from the system.

STAMS
Enrolled Subjects
Select a subject to view or perform an action.

Protocol” | IK1 - SUBSTUDY e

AddPatient || Add Animal || Edit ][ Deete | Search: ~

E MRH Identifiers[Others] 4 Patient Name 4 Protocol #s) 4 Type 4 Gender 4 Ethnicity -
& 1287143 Serena Ruth 1K1 - SUBSTUDY PATIENT Female Non-Hispanic

O 3789639 JUAN FERNANDEZ 1K1 - SUBSTUDY PATIENT

0O 421064 Diana Ruth 1K1 - SUBSTUDY PATIENT

0O 7113705 Alison McHugh 1K1 - SUBSTUDY PATIENT
Showing 1to 4 of 4 entries (1 row selected of 4) First Previous ‘T Mext Last

4.10 Add /Modify/Delete Virtual Sample

4.10.1 Add Virtual Sample
Any user that has access to a Repository can add a Sample.
Note: A Cell Type, Protocol, and Patient must be added in the system before
adding a sample.
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A Sample can be added to the System via

1. Virtual Placeholder

2. From a Box context menu — This feature allows directly creating a Sample to
the Box without going through a Virtual Placeholder

Option 1 is used when user does not exactly know the location of the
Container/Freezer/Box to add the Sample. This could occur in the practical
scenarios and system allows users to add Samples using this option

Option 2 is used when user is certain of the location where the Sample should
be added. (Refer to section 4.12 for details on how to use this Option)

Using Option 1, to add a Sample in the system, click on “Virtual Samples” sub
menu under “Configure Repository” menu.

STAMS

L Virtual Placeholder

Configure Repository

Repository Structure
Assign Roles
Boxtypes

Cellfields

Celltypes

Label Template
Diagnosis

Printers

Virtual Samples

Manage Subjects
Reports

Site Administration
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To work with a sample, while creating it, system provides a feature to save the
sample information until it is finalized. A temporary area holds the sample
information and is termed as a “Virtual Placeholder” in the system. System takes
the Ul directly to create the Virtual Placeholder when a new sample is added.

The Ul for virtual place holder display look like in below:

1. “Configure Repository”->"Virtual Samples” > Virtual Placeholder
2. Add sample information on the right side

Select all mandatory -.* information and click “Save Sample” button.

Cell type name (refer to section 4.6 on how to add a Cell type)

Project protocol number (from proforms)

Source/Patient (refer to section 4.7 on how to add a Patient to a Protocol)
Date Frozen (this is not required for some repository)

Frozen by

AR S o
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Add Sample Information:

Cell Type Information

Cell Type Description
Cell Type Mote
Cryo Solution

SourcefF’atient*
MRM

Other Id

Patient Note

Date Collected
Time Type

Time Collected
Sample Number
Date Frozen™

Time Frozen

Frozen Ely*

Sample Barcode
Position X/Y

Serial No.
TNS Solution
Cells Per Unit
Yolume
Concentration
Age

Passage Number

MNote

Sample Parent Info
Sample Tracking

Protocol/Project Number*

slab cell type

second cell

Cell!fSample Type Name*

Source/Patient Sample Information 4]

IK1-SUBSTUDY |~
Alison McHugh hd
71-13-70-5
Format: YYYY-MM-DD &
— Select — ~
(H:MM AM/PIM)
Format: ¥YYYY-MM-DD [
(H:MM AM/PM)
wang. lan ~

Additonal Sample Information

MIA

imil

ml

Independent Sample, Mo Parent

Save Sample

Reset

Cancel

Sample will be saved and shown under Virtual place holder.
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o STAMS

Manage Repositories ;4,51 Placeholder
Serum  Whole Bl DNA
‘Configure Repository . Iy

Repository Structure
Assign Roles
Boxtypes

Cellfields

Celitypes

Label Template
Diagnosis

Printers

Virtual Samples

Manage Subjects
Reports

Site Administration

The link “Virtual Samples” available on the left sub menu

Add Sample Information:

Cell Type Information <]
'Whale Blood
DMNA

celliSample Type Name® | Serum
Plasma

Cell Type Description
Cell Type Mote
Cryo Solution

Source/Patient Sample Information 4]

ProtocolProject Number® | IK1-SUBSTUDY  ~

Source/Patient”™ Alison McHugh ~
MRN 71-13-70-5

OtherId

Patient Note

Date Collected Format

MM-DD [
Time Type — Select — ~
Time Collected (H:MM AMPM)

Sample Number

Date Frozen™ “MM-DD [
Time Frozen (H:MM AMIPM)

Frozen By” wang, lan ~

Addito

Sample Inform

Sample Barcode

Position X/Y NIA

Serial No.

THS Solution

Cells Per Unit imi
Valume 1 mi

Concentration
Age

Passage Number

MNote

Sample Parent Info Independent Sample, Mo Parent
Sample Tracking aining Samples
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STAMS
Virtual Placeholder

' Serum  WholeBl.  DNA
Configure Repository . Iy

Repository Structure

Manage Repositories

As=zign Roles
Boxtypes
Cellfields
Celltypes
Label Template
Diagnosis

Printers

Virtual Samples ]

Manage Subjects
Reports

Site Administration

4.10.2 Edit Virtual Sample

In order to edit virtual sample from Virtual Placeholder, click on the virtual
Sample and click “Edit” button.
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STAMS
Virtual Placeholder Serum -
Serum WholeBI... DNA ' Edit Delete
o | view History Print Barcode

Cell Type Information ]

Cell/Sample Type Name  Serum

Cell Type Description

Cell Type Note

Cryo Solution

ProtocolProject Number K1 - SUBSTUDY
Source/Patient Alison McHugh
MRM 71-13-70-5

Other 1d

Patient Note

Date Collected 2020-07-03

Time Type NOMNE

Time Collected

Sample Number

Date Frozen 2020-07-03

Time Frozen

Frozen By Mersha, Meg
Sample Barcode 400021

Position X/ NIA

Serial Mo

TNS Solution

Cells Per Unit

Volume 1 mL
Concentration

Age

Passage Number

Note

Sample Parent Info Independent Sample, No Parent
Sample Tracking Remaining es
Processed Person Information:

Sample Processed By Mersha, Meg on 2020-07-22
Sample Last Updated By ~ Mersha, Meg on 2020-07-22

Update the Cell Type name, Protocol/Project Number, Source/Patient, Date
Frozen and click on “Save Sample” button to edit sample.
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Virtual Placehelder
Serumy| Whole BI

DNA
5

4-39

Serum -
Print Barcode

Edit Serum Sample Information:

Cell Type Information

Cell'sample Type Name®
Cell Type Description
Cell Type Note

Cryo Solution

Protocol/Project Number*

Source/Patient”
MRN

Other Id

Patient Note
Date Collected
Time Type

Time Collected
Sample Number
Date Frozen™
Time Frozen

Frozen Ey*

Add

Sample Barcode
Pasition 3 /'Y

Serial No
TNS Solution
Cells Per Unit
Wolume
Concentration
Age

Passage Number

Mote

Sample Parent Info
Sample Tracking
Processed Person Inform
Sample Processed By
Sample Last Updated By

Source/Patient Sample Information

al Sample Information

Serum @

IK1-SUBSTUDY  ~

Alison McHugh ~
71-13-70-5

2020-07-03 =
— Select — ~
(H:MM AMPM)

2020-07-03 )
(H:MI AMPIAY

Mersha, Meg ~

400021
MIA

ImL

Independent Sample, No Parent

ation:
Mersha, Meg on 2020-07-22
Mersha, Meg on 2020-07-22

V 2.0 last update on 2/5/2024




User’s Guide

Revision Sheet

FllIL Balcoae
Edit Serum Sample Information:

Cell Type Information

CelliSample Type Name™ Serum v
Cell Type Description

Cell Type Mote

Cryo Solution

Source/Patient Sample Information

¢

ProtocoliProject Number™ | 1K1 - SUBSTUDY

Source/Patient” Alison McHugh ~

MRN 71-13-70-5

Other Id

Patient Mote

Date Collected 2020-07-03 |
Time Type — Select — ~

Time Collected (H:MM AMIPIM)
Sample Number

Date Frozen™ 2020-07-03 =
Time Frozen (H:MM AMPIM)
Frozen By" Mersha, Meg ~

Additonal Sample Information a

Sample Barcode 400021
Pasition X /Y A
Serial No.
TNS Solution
Cells Per Unit fmL
Volume 1 mL
Concentration
Age
Passage Number
Mote
Sample Parent Info Independent Sample, Mo Parent
Sample Tracking Remaining Samples
Processed Person Information:
Sample Processed By  Mersha, Meg on 2020-07-22
Sample Last Updated By Mersha, Meg on 2020-07-22
Save Sample Reset Cancel

4.10.3 Delete Virtual Sample from Virtual place holder:

To delete a sample, click a sample and click on the “Delete” button.
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STAMS
Virtual Placeholder Serum -
Sefum| Whole BI... DNA % Edit Delete

< View History Print Barcode

Cell Type Information ]

Cell/Sample Type Name  Serum

Cell Type Description

Cell Type Note

Cryo Solution

ProtocolProject Number K1 - SUBSTUDY
Source/Patient Alison McHugh
MRM 71-13-70-5

Other 1d

Patient Note

Date Collected 2020-07-03

Time Type NOMNE

Time Collected

Sample Number

Date Frozen 2020-07-03

Time Frozen

Frozen By Mersha, Meg
Sample Barcode 400021

Position X/ NIA

Serial Mo

TNS Solution

Cells Per Unit

Volume 1 mL
Concentration

Age

Passage Number

Note

Sample Parent Info Independent Sample, No Parent
Sample Tracking Remaining Samples
Processed Person Information:

Sample Processed By Mersha, Meg on 2020-07-22
Sample Last Updated By ~ Mersha, Meg on 2020-07-22

The system will prompt you to confirm as shown below
Click “OK” button to delete the sample from the Virtual place holder.

4.10.4 View History of a Virtual Sample

To view the history of a sample, select a sample and click on the “View History”
button.

4-41 V 2.0 last update on 2/5/2024




User’s Guide

Revision Sheet

STAMS
Virtual Placeholder
SEfimY WholeBI... DNA
fy

o

Serum -
Edit
View History

Delete

Print Barcode

Cell Type Information ]

Cell/Sample Type Name
Cell Type Description
Cell Type Note

Cryo Solution

ProtocolProject Number
Source/Patient
MRM

Other 1d

Patient Note
Date Collected
Time Type

Time Collected
Sample Number
Date Frozen
Time Frozen
Frozen By

Sample Barcode
Position X/
Serial Mo

TNS Solution
Cells Per Unit
Volume
Concentration
Age

Passage Number
Note

Sample Parent Info
Sample Tracking

Sample Processed By
Sample Last Updated By

Serum

Sourcel/Patient Sample Information a

IK1 - SUBSTUDY
Alison McHugh
71-13-70-5

2020-07-03
NOMNE

2020-07-03

Mersha, Meg

Additonal Sample Information a8

400021
NIA

Independent Sample, Mo Parent

Processed Person Information:

Mersha, Meg on 2020-07-22
Mersha, Meg on 2020-07-22

System displays the history of the sample in a new tab as shown below.
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Sample History [ x|

STA
virti

EventType |UserName: __|Date ______ Chamges |

e Oid Vialue

Cells Per
Unit

Passage
Number

Source source/patient name=Alison McHugh;

Cell Type Serum
YPos
Serial

CREATE MegMersha 2020-07-22 Date Frozen 2020-00-03

2:56 PM EDT XPos

Volume 1
Tnssolution
Tnsunit

Frozen By

StamsUser [

UserName=MegMersha,Firstname=Meg]

Note
Sample
Barcode
Age

4.10.5 Print Barcode from Virtual place holder

| volume

‘ Close |

arcode

Y
o

JBSTUDY
lcHugh
0-5

7-03

. Meg

A barcode can be printed to affix on the vial where the Sample is stored. To print
the barcode of a sample, select a virtual Sample (Note: The sample information

display time varies from 1 to 5 seconds depending on the network speed).

from Virtual place holder and click “Print Barcode” icon
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STAMS
Virtual Placeholder
'SefimY Whole BI... DNA

® &

Edit Delete

View History Print Barcode

Cell Type Information ]

Cell/Sample Type Name
Cell Type Description
Cell Type Note

Cryo Solution

Sourcel/Patient Sample Information a

IK1- SUBSTUDY

Serum

ProtocolProject Number

Source/Patient Alison McHugh
MRM 71-13-70-5
Other 1d

Patient Note

Date Collected 2020-07-03
Time Type NOMNE

Time Collected

Sample Number

Date Frozen 2020-07-03
Time Frozen

Frozen By Mersha, Meg

Additonal Sample Information a8

400021
NIA

Sample Barcode
Position X/
Serial Mo

TNS Solution
Cells Per Unit
Volume
Concentration
Age

Passage Number
Note

Sample Parent Info Independent Sample, No Parent
Sample Tracking Remaining Samples
Processed Person Information:

Sample Processed By Mersha, Meg on 2020-07-22
Sample Last Updated By ~ Mersha, Meg on 2020-07-22

System will provide to select options like below to select printer names, label

template, and number of copies to print.

STAMS
Virtual Placeholder
Sermj)] VWhole Bl DNA

[ &

nt Barcodes

Sample Barcode(s): | 400021
Printer Names:
Label Template: * | Label 1 =
Number of Copies: * |1

Serum -
Edit

View His

Cell Type Information 2]
Malliamnle Tuna Name Samm

Cancel Pr

Volume
Concentration

Age

Passage Number
Note

Sample Parent Info
Sample Tracking
Processed Person

Sample Processed By
Sample Last Updated By

4-44

\%

Delete

tory Print Barcode

“upy
igh

int Barcodes

1 mL

Independent Sample, No Parent

Information:
Mersha, Meg on 2020-07-22
Mersha, Meg on 2020-07-22
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Select the options and click “Print Barcodes” button.

System will print sample barcode information on the label utilizing the
predesigned sample barcode template.

4.10.6 Copy/Cut/Paste Virtual Sample
A sample can be taken from a Virtual Placeholder to new or existing box

Right click on the box and select the “Open Box” button.

flanage Repositories

onfigure Repository

Repository Structure ]

Ass=ign Roles
Boxtypes
Lellfields
Celltypes

Label Template

Virtual Samples added to the Virtual Placeholder will display underneath the Box.

STAMS

| | Test-BioRepository

4 & Freezer

Open Box

Edit Box
Delete

Edit 3
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STAMS
Box 2/Rack 1/Freezer 1

* 1 2 3 4 5 6 7 & 9

Serum

o
I

Virtual Placeholder
Serum | Whole BI... DNA

® <

Copy sample from Virtual place holder to Box:
To copy a sample, select a sample and click on the “Copy” button, the system
will display the context menu as shown below.
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STAMS
Box 2/Rack 1/Freezer 1

+ 1 2 3 4 2 6 7 & 9

Serum

s ==

Virtual Pl
Cell Type: Serum

Patient Name: Alison McHuah
Date Frozen: 07/03/2020

rum

Copy Cut Delete Print Barcode

Click “Copy” button to copy the Virtual Sample. Now on the main table above the
placeholder area, user can select one or more cells in it. To do that, select a cell
in the box do a left click on mouse, hold and drag the mouse to select multiple
cells. Here system will show a context popup with menu as shown in below
picture.
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STAMS
Box 2/Rack 1/Freezer 1

* i 2 2 4 ] 6 7 8 ]

Serum

i

2

3

4

& [Close] | [Empty Clipboard and Close]
Copy Serum @Random Position in Virtual Repository to the selected cell  [Remove]

Virtual Placeholder
Serum | Whole Bl DNA

® «

Click “Copy” button “°P¥ in the box to paste the Sample copied from Virtual
Placeholder area. This will paste the selected sample into all of selected cells
within the table for the Box.

To relocate the sample from virtual Placeholder area, select the sample and click
on “Cut” button, the sample will be copied to the clip board. Select a new empty
space in the box where it has to be relocated
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STAMS
Box 2/Rack 1/Freezer 1

+ 1 2 3 4 2 6 7 & 9

Serum

s ==

Virtual Pl
Cell Type: Serum

Patient Name: Alison McHuah
Date Frozen: 07/03/2020

rum

Copy Cut Delete Print Barcode

Select the cell in the Box and click on Relocate link €223 jn the context menu
to move the sample to new space.
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STAMS
Box 2/Rack 1/Freezer 1
* 1 2 3
Serum
1
2
3
4

g [Clo=e] | [Empty Clipboard and Close]

Relocate Serum @Random Position in Viftual Repository to the selected cell  [Remove]

Virtual Placehelder
Serum | Whole BI... DNA

® y

4-50
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4.10.7 Delete a Virtual Sample under a box

STAMS
Box 2/Rack 1/Freezer 1

L] 1 2 3 4 a9 6 7 8 9
Serum

1

s ==

Virtual Pl
Cell Type: Serum

Patient Name: Alison McHugh
Date Frozen: 07/03/2020

rum

Copy Cut Delete Print Barcode

4.10.8 Print barcode of a Virtual Sample or multiple virtual samples under a box.

There is only “Print Barcode” action for multiple selected virtual samples at “Virtual
Placeholder” under a box

4-51 V 2.0 last update on 2/5/2024




User’s Guide Revision Sheet

STAMS
Box 2/Rack 1/Freezer 1

Serum

s ==

Virtual Pl

Cell Type: Serum
Patient Name: Alison McHuah
Date Frozen: 07/03/2020

Copy Cut Delete Print Barcode
8
9
Serum  Whole Bl...

. Print Barcode
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4.11 Add /Edit/Delete a Sample directly to a Box

4.11.1 Add Sample to a New/ Existing BOX of a Repository

4.11.1.1 Open a box of a repository
To add a sample directly to a Box in the system, there are two ways to open a

box of a repository.

Option 1: select a repository, then, click “Configure Repository” left menu, the
repository structure tree shows up for the selected Repository.

Following actions are available to perform on a Box that appears on the right
click context menu as shown below. Click on “Open box” link to open the box.

o STAMS
anage Repositories i || TestBioRepository
. 4 = Freezer
pnfigure Repository ; .
4. () Rack 1
lepository Structure ] ------ — Box1
i==ign Roles ot Open Box
------ = Fret

loxtypes Edit Box
ellfields

Deleta
elitypes

Edit 3
.abel Template

Option 2: use “Switch Box” shortcut to open the box -

Click on “Switch Box” at right top of the user interface.

Switch Box ¥

4.11.1.2 Add a Sample to the box
To add a sample, select an empty cell and “Add New Sample” frame appears on
the right of the page. It will display the position of the cell.
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8 9 Add New Sample

Pasition X/1Y an
Add Sample

Click on the “Add Sample” button.

STAMS
Box 1/Rack 1/Freezer 1
* 1 2 3 4 5 6 7 8 9 Add New Sample a
Serum Whole BI
Position X 1Y 9
Add Sample
Serum Serum
2
DNA Whole BI
3 Ty
Serum Plasma
4
DNA DNA
5 '3 s
DNA DNA DNA
6 3 "3
DNA DNA DNA
7 “ s '
8
Serum
9

Virtual Placeholder
Serum  Whole Bl DNA

[ ] T

The system will display the fields to be entered next the box as shown below.
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STAMS
Bex 1/Rack 1/Freezer 1
+ i) 2 3 4 5 6 7 8
Serum Whole B

1 L
1

Serum Serum

DNA Whole B

3 Oy [ J

Serum Plasma
4 &
DNA DNA
5 ) 5
DNA DNA DNA

DNA DNA DNA

Serum

Virtual Placeholder
Serum  Whole BI... DNA
o

4-55

Edit Sample Information:

Cell Type Information

CelliSample Type Name™ | DNA ~
Cell Type Description

Cell Type Note

Cryo Solution

Sourcel ient Sample Information

ProtocaliProject Number® | IK1-SUBSTUDY |~

Source/Patient” Alison McHugh ~

MRN 71-13-70-5

Otherld

Patient Note

Date Collected Format MM-DD [
Time Type — Select — ~

Time Collected o HMM AP

Sample Number

Date Frozen™ Format: YYYY-MM-DD [
Time Frozen (H:MM AM/PIM)
Frozen Ey* wang, lan ~

Additonal Sample Information

Sample Barcode

Position X/ 9H

Serial Mo

TNS Solution

Cells Per Unit fmi
Volume o m

Concentration
Age
Passage Number
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Edit Sample Information:

Cell Type Information a

CelllSample Type Name™ | DMA i

Cell Type Description
Cell Type Mote
Cryo Solution

Source/Patient Sample Information a8

Protocol/Project Number® | IK1- SUBSTUDY |+

Source/Patient” Alison McHugh v

MRN 71-13-70-5

Other Id

Patient Mote

Date Collected Format: YYYY-MM-DD &
Time Type —- Select — w

Time Collected (H:MM AMPMY
Sample Number

Date Frozen™ Format: YYYY-MM-DD [
Time Frozen (H:MM AMIPM)
Frozen Ely* wang, lan ~

Additonal Sample Information B8

Sample Barcode

Position X/Y an

Serial No.

TNS Solution

Cells Per Unit Iml
Volume 1 mi

Concentration

Age

Passage Mumber

Mote

Sample Parent Info Independent Sample, Mo Parent
Sample Tracking Remaining Samples

Processed Person Information:

Sample Processed By on

Save Sample Reset Cancel

Select the Cell Type name, Protocol /Project number, Source/Patient, Date
frozen, frozen by and click on “Save Sample” button to add new sample. New
Sample will be added to the selected cell.
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4.11.2 Edit Sample from the Box
To edit a sample, select a sample and click on the “Edit” button.

7 8 [+ DHA -

DNA Edit Copy Cut Delete
| § |
"y \ / View History Print Barcode

,

Cell Type Information a

Cell’lSample Type Name DMNA
Cell Type Description

Cell Type Note

Cryo Solution

Source/Patient Sample Information

Protocol/Project Mumber IK1 - BUBSTUDY

Source/Patient Alison McHugh
MRM 71-13-70-5
Other1d

System will display the fields regarding sample information next to the box as
shown below.

DA -
DNA

oy I@&Q Print Barcode

Edit DNA Sample Information:
Cell Type Information a

Cell’sample Type Name™ DNA 5
Cell Type Description

Cell Type Mote

Cryo Solution

Source/Patient Sample Information

ProtocoliProject Mumber® | IK1 - SUBSTUDY |~

Edit the Values in all fields and click “Save Sample” button.

Update the Protocol/Project Number, Source Patient, Date, Frozen by and click
on “Save Sample” button to edit sample.
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.'@"- FliiL Dal vuue

—
Edit DNA Sample Information:
Cell Type Information a

CelliSample Type Mame™ | DNA 5
Cell Type Description

Cell Type Mote

Cryo Solution

Source/Patient Sample Information

<

Protocol/Project Number® | [K1 - SUBSTUDY

Source/Patient”™ Alison McHugh v

MRN 71-13-70-5

Other 1d

Patient Note

Date Collected 2020-08-20 )
Time Type — Select — ~

Time Collected (H:MM AMPM)

Sample Mumber

Date Frozen™ 2020-08-20 =
Time Frozen (H:MIM ANPI)
Frozen Ely* wang, lan ~
Additonal Sample Information 4]
Sample Barcode 400154

Pasition X /Y 9

Serial No.

THS Solution

Cells Per Unit ImL
Volume 1 mL

Concentration

Age

Passage Mumber

Note

Sample Parent Info Independent Sample, Mo Parent
Sample Tracking Remaining Samples
Processed Person Information:

Sample Processed By  wang, lan on 2020-08-18
Sample Last Updated By wang, lan on 2020-08-18

Save Sample Reset Cancel

4.11.3 Copy/Aliguot/Cut a Sample inside a BOX:
4.11.3.1 Copy/Aliquot sample inside the same BOX:
To copy/Aliquot a sample from one Cell to different cell, select a Sample and
click on the “Copy” button next to the box.
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7 8 9 DNA -

DMA Edit Copy Cut Delete
y @Sﬁ View History | Print Barcode

Cell Type Information

Cell’sample Type Name DA
Cell Type Description
Cell Tvoe Mote

Click on the empty cell inside the box and “copy” link “°P*! and “Aliquot” link
Aliquat will be displayed as below.

Sample will be copied to the selected cell after clicking “copy” link “° from the
clipboard.
Or, Sample will be aliquoted to the selected cell after clicking “Aliquot” link

Aliauot from the clipboard.

as below.

% Clos=] | [Empty Clipbosrd and Closs]
7 Aliquot or Copy DMA @91 in Box 1/Rack 1/Freezer 1 to the selected cell  [Remove)
L'NA

“

Position X 1Y a2
Add Sample

Note: click on “Aliquot” link 419Ut ' System will give small popup message like
below to enter the volume of the new sample. Enter the volume as 0.2 for
example and click “OK” button:

Please enter the volume of the new sample

0.2

Cancel
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The new sample will be saved with 0.2 ML volume to the selected cell inside the
box.

Original sample value will change to original volume minus 0.2 ML.

Original sample value will change to original volume minus (0.2* cell number) ML
for multiple cells.

4.11.3.2 Copy/Aliguot sample to multiple cells inside the same BOX:
To copy/aliquot a sample from one cell and paste to multiple cells, select a

Copy |

sample and click on the “Copy” button next to the box. To Paste or Aliquot

Aliquet the copied sample click on an empty space in the box, the system will
display the context menu as shown below.

7 8 9 DHA -

DNA Edit Copy Cut Delete
&
5 b /| View History Print Barcode

L

Cell Type Information

Cell’Sample Type Name DA
Cell Type Description
Cell Tvoe Mote

Select the empty cell and hold left mouse button and drag to select multiple cells
to paste “°"''or to aliquot Aliauet

& [Clese] | [Empty Clipboard and Close]
7 Aliquot or Copy DMNA @91 in Box 1/Rack 1/Freezer 1 to the selected cell [Remaove]
MR

=

o

Position XY a2
Add Sample

4.11.3.3 Cut/relocate sample inside the same BOX
To relocate the sample in the box, select a sample and click on the “Cut” button
next to the box
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7 8 a DHA
DNA Edit Copy Cut Delete
( 5“ |
& ‘& /| View History Print Barcode

To relocate click on an empty space in the box, the system will display the
context menu as shown below.

Click on the Relocate link R&/°%3 jn the context menu to move the sample to new
space.

— % [Close] | [Empty Clipboard and Close)
Relocate DNA @91 in Box 1/Rack 1/Freezer 1to the selected cell  [Remave)
T'NA
Position X/Y 9i2

&

Add Sample

4.11.3.4 Cut/relocate sample to multiple cells inside the same BOX

— & [Cloze] | [Empty Clipboard and Close]
Relocate DMNA @9/1 in Box 1/Rack 1/Freezer 1tothe selected cell  [Remove]
UNA
Position X /Y 9/2

~

Add Sample

4.11.4 Copy/aliquot/cut sample from one box to another box:

4.11.4.1 Copyl/aliquot sample from one box to another box:
Step 1:
Open a Box and select a Sample and click on the “Copy” button next to the box.
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8 9
DNA
:af
Step 2:

DNA -

Edit Copy Cut Delete
| S |
& ! View History Print Barcode

Cell Type Information

Cell!lSample Type Name DA
Cell Type Description
Cell Tvne Mote

Open another box. Click on the cell inside the box to view “Copy” link “°P'! and
“Aliquot” link liauet from clipboard and click on “copy” “°P'! or “aliquot” Aliauet

from the clipboard.

Switch Box ¥

d
¥ [Closz] | [Empty Clipboard and Close]

Aliquot or Copy DMA @91 in Box 1/Rack 1/Freezer 1 to the selected cell  [Remove]

Add New Sample

Fosition XY aM
Add Sample

Sample will be copied to the different box after clicking “copy” link “°® ' or
“aliquot” link Alauet from the clipboard.

4.11.4.2 Copyl/aliguot sample from one box to multiple cells in another box.

Note: Sample can be copied/aliquoted/relocated from one box to multiple
cells in a different box.
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4.11.5 Delete Sample from the Existing Box

To delete a Sample, select a sample and click on the “Delete” button. The
system will prompt you to confirm as shown below

8 o DHA -
DNA Edit Copy Cut Delete
(&)
& 'S /| View History Print Barcode

Cell Type Information a8

Click “OK” button, the system will prompt you “Are you sure you want to delete
this sample”.

Are you sure you want to delete
this sample?

Ok Cancel

Click on “OK” button to delete the Sample from the box.

4.11.6 View History of a Sample

To view the history of a sample, select a sample and click on the “View History”

button. The system displays the history of the sample in a new tab as shown
below.
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8 v} DHA -
L - Edit Copy Cut Delete
(&
& & /| View History Print Barcode

S

Cell Type Information 4]

Sample history will be displayed like below.

Sample History [ x|

(@ Event Type _[UserName: ___lDate _____(Changes |

[Field _[OldValwe  [NewValue |
| Cells Per
Unit
Passage
f Number 1
T source/patient name=Alison
McHugh; I
Cell Type DMNA
] YPos 9
Serial
CREATE wangla 325234_?&_18 Date Frozen 2020-08-20
' XPos 1
H Volume 1
Tnssolution E
Tnsunit
Frozen By StamsUser [
' UserMame=wangla, Firstname=lan] '
Note
Sample
Barcode 400154
1 Age -
i t
-
i
3
| |
Close !

T I usnan o

4.11.7 Print Sample Barcode

To print the barcode of a Sample, select a Sample from box, select click on the
“Print Barcode” button.

8 [+ DA -
DNA a3 Edit Copy Cut Delete
&
oy \ View History Print Barcode

e

Cell Type Information 4]

System will provide to select options like below to select Printer Names (refer to
section 4.15), Label template (Refer to section 4.14) and number of copies to
print.
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Print Barcodes [ x|

sample Barcode(s): 400154

Printer Names:

*

Label Template: Label 1 b

Number of (3|:||:ri|as:>'c 1

Cancel Print Barcodes

Select the options and click “Print Barcode” button.

The system will print sample barcode information on the label utilizing the
predesigned sample barcode template.

4.12 Search & Export Samples

Samples can be searched using the Search feature in the system. Also, they can

be exported into a spreadsheet. To search for a Sample, under the “Reports”
menu on the left side, select the “Search & Export”.

anage Repositories

Ionﬁgure Repository

Ianage Subjects

Iite Administration
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STAMS
llanage Repositories
| | [-] Search & Export

Bonfigure Repository +

Manage Subjects

.

Sample Audit Trail

Patients Report
Samples Report

Summary Report

Site Administration

+
Click , pick up one from the dropdown. Options in the drop down are

“Barcode” or “Protocol Number” or “Patient” or “Source Name” or “Cell Type” or
“Cell Type Note/Description” or “Stored By” or “Created Date” or “MRN” or “Other
ID” or “Comments”

v
Select one of the options and click on to finish one condition.

+
Continue to click for the next condition.

When all conditions are done, hit the “Search” button to get the results.
STAMS
[1 Search & Export

Sample Type ~ | contains ~ | blood|

v ®

STAMS
[1 Search & Export

Sample Type contains "blood" =

+
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STAMS
[ Search & Export

Sample Type contains "blood" x

| Protocol Mumber w ~

x

Search results will be displayed like below

STAMS
[] Search & Export

+

Download

Sample 4, XY 4 Type , Patient

Barcode

Search

Search

Search: =

h? Race 4 Sample Daté Concentratidh Volum§ Diagnosts Frotocol =

Path ¥ Positioh Name ¥ Name

Box

1/Rack Whole  Jane

400055 ireer 23 Blood Doe sl
1
Box
1/Rack Whole  Alison

400082 yirragzer U0 Blood  McHugh 71-13-70-5

1

Number

Other 071052020 10

00:00:00 -

IK1-

NIA 1.0 SUBSTUDY

Showing 1to 2 of 2 entries

4.13 Scanning the Labels:

First Previous | 1| Mext Last

System assigns a unique id for the sample stored in the database. This id is utilized to
generate the barcode, which can be printed using the barcode printer on the label. The
label is struck on the vial and stored in the box/container/freezer. The barcode reader is
used scan the barcode; the system will automatically pull the sample information on the
screen based on the input from barcode reader while searching using “Search” field by
using the Scanner instrument. After searching using scanner, system redirects to the
page where it will retrieve and list all the samples.

On the sub menu “Summary Report” under “Reports”, enter sample barcode 400154,

for example, and click “Search” button.
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ite Administration

STAMS
[-] Search Filters

Enter a value to search and perform an action

Search Repository AQD154

Search

The list of samples with barcode 400154 will be listed.

STAMS
[-] Search Filters

Enter a value to search and perform an action

Search Repository

Search
Download Search: =
Barcode Sample Path $ );:):ilion $ H‘p:e 4 Patient Name4 MRN 4 glhe[# Rack Sample Date % Concentratio Volum$ Diagnos#$ Protocol Numbe$
Box 1/Rack Alison 08/20/2020 IK1-
400154 e rearer 1 LE DNA" WcHugh TR 00:00:00 w SUBSTUDY
Showing 1t 1 of 1 entries First Previous |T| Mext Last

Click on the barcode link (400154 link), it will bring the user to the box with the
sample.
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7 8 0 DNA -
DNA Edit Copy Cut Delete
ey
£ & / iew History rint Barcode
5 s )| View Hist Print Barcod
Cell Type Information a
Cell’Sample Type Name DA
Cell Type Description
Cell Type Note
Cryo Solution
Source/Patient Sample Information
Protocol/Project Number 1K1 - SUBSTUDY
Source/Patient Alison McHugh
MRMN 71-13-70-5
Other Id
DNA Patient Mote
£ Date Collected 2020-08-20
‘ Time Type NOME
Time Collected
Sample Mumber
Date Frozen 2020-08-20
Time Frozen
Frozen By wang, lan
Additonal Sample Information 4|
Sample Barcode 400154
Position X 1Y an
Serial Mo.
TS Salution
Cells Per Unit
Volume 1 mL

4.14 Assign User to the system (System admin only)
To assign a user to STAMS system through “Account Management”

application.

I Account Management I

Step 1:

Click on the “Account Management/Request Additional Privileges” left menu,
Add “Stams” and/or “Stams Admin” in “Privileges” table.

Stams

Stams Admin

Active Mo Expiration Date

Active Mo Expiration Date
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Request Additional Privileges

Account Privileges

Search: v|

PRIVILEGE STATUS 4 EXPIRATION DATE -

Query Active Mo Expiration Date

Query Tool Admin Active Mo Expiration Date

Reporting Admin Active Mo Expiration Date

Stams Active Mo Expiration Date

Stams Admin Active Mo Expiration Date

Study Admin Active Mo Expiration Date
Showing 16 to 21 of 21 entries First Previous 1|2 | Mext Last
Step 2:

Click on the “Account Admin/Account List” menu on the left side.

Account Management

Account Admin

Account List

Account Group List
User Log
Create Account Group

Create/Edit Account

Guidance Emails

Account Reviewer

Under the “Account List” table, find and click on the user’s username.
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Account Management

Account List

Account Group List

User Log
Create Account Group

Create/Edit Account

Guidance Emails

Account Reviewer

Account Management

Account List

| Status: All "H Download |
USERHAME NAME

. Prasannakumar,
trial_two-1574347578763 Sindhu
vmannur Mannur, Vivek
wangla Wang, Lan

¥00i-1568231346111 Khanal, Yogaraj

4 EMAL

sindhuZ.prasannakumar@ntn.gov
vivek.mannur@nih.gov
wangla@nih.gov

yogaraj.khanal@nih.gov

% INSTITUTION

NINDS

NINDS

NINDS

4 suBMMTEDS oS 4 sTATUs §

2019-11-19  2019-11-21
2019-02-13  2020-08-04
2019-02-13  2020-07-17
2019-02-13  2019-02-13

Withdrawn

Active

Active

Inactive

Showing 76 to 79 of 79 entries

First Previous 1 2 3 4 5|6 Nexdt Last

Add “Stams” and/or “Stams Admin” in “User Account Privileges” table.
Edit and “Save” this page.

Stams

Stams Admin

User Account Privileges

Active

Active

Mo Expiration Date

Mo Expiration Date

PRIVILEGE STATUS EXPIRATION DATE

Account

Account Admin
Account Reviewer
Admin
Biosample Orders Admin
Data Dictionary
Data Repository
Dictionary Admin
Dictionary eForm
GUID

GUID Admin
Meta Study

Meta Study Admin
ProFoRMS
ProFoRMS Admin
Query
Query Tool Admin
Reporting Admin
Stams

Stams Admin

Study Admin

Active
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active

Active

Mo Expiration Date
Mo Expiration Date
Mo Expiration Date
Mo Expiration Date
Mo Expiration Date
Mo Expiration Date
Mo Expiration Date
Mo Expiration Date
Mo Expiration Date
Mo Expiration Date
Mo Expiration Date
Mo Expiration Date
Mo Expiration Date
Mo Expiration Date
Mo Expiration Date
Mo Expiration Date
MNo Expiration Date
Mo Expiration Date
Mo Expiration Date
Mo Expiration Date

Mo Expiration Date

4.15 Add Users to a protocol (Lab Admin only)

To add user to Protocol through PROFORMS application.
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4.16 Add/Edit/Delete a printer (System Admin & Lab Admin)

To add a Printer in the system, click “Printers” left sub menu under “Configure
Repository” for the selected Repository.

To add a printer, click on “Add” button.

STAMS

lanage Repositories
My Printers

onfigure Repository Select a printer to view or perform an action.

lepository Structure | Add | Edit

Search: =
ssign Roles
Hl Name IP Address -
Joxtypes
O  First TestRepository 165.112.29.7
“ellfields
e Showing 1to 1 of 1 entries (0 row selected of 1) First Previous ‘ 1 | Next Last

_abel Template

diagnosis

irtual Samples

To Edit/Delete a printer, select (check) a printer, and click on “Edit” or “Delete”
button.

STAMS
My Printers

Select a printer to view or perform an action.

Add | Edit || Delete | Search: =
Name IP Address =

M  First Test Repository 165.112.29.7

Showing 11to 1 0f 1 entries (1 row selected of 1) First Previous | 1 | Mext Last

Enter the name of the new printer (required) and the IP Address (required)

STAMS

[ Printer information

Name®  First Test Re pository

IP Address”  165.112.29.7

Save Reset Cancel

Enter the name of the new printer (required) and the IP Address (required)
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Select “Save” to add/update the printer.

4.17 Label Template (System Admin and Lab admin only)

To add a Label Template in the system, click “Label Template” left sub menu
under “Configure Repository” for the selected Repository.

Ianage Repositories

To add/Edit/Delete a Label Template, on the left side, selects “Label
Template”.

i STAMS
anage Repositories

My Label Templates

_onfigure Repository Select a label template to view or perform an action

repository Structure Add Search
ssign Roles
Il Hame Template 4 Type 4 Default
Joxtypes
First Test AXA-TADDD~JSNALTOMNWAMTTAPOM*PMNALHO, 02 MAPR2 2~-8D28% JUSALRNACIDAXZ “XA AMMT "PW177 ALL0827 “L30
“elifields O  Reposito “FT0,677"A0N,25 24" FHVFD:concentration®FS *FT0,722"A0N,25 24"FHVFD:sampleVolume*FS Zebra - Yes
Lage\ v AFT33,764"A0N 25 24°FHF D datefrozen*F3 AFT0,632"A0N, 25 24"FHVFD:sampleTypeFS "FT0 5874A0N, 25 24" FH"FD:sampleMote'F S Standard
elitypes “BY2,3,44*FT0,825"BCN, N,N *FD>:sampleBarcode"FS "PQ1,0,1,Y"XZ
-abel Template Showing 1 to 1 of 1 entries (0 row selected of 1) First Previous |T| Mext Last
Jiagnosis o
*rinters
irtual Samples

To add a new Label Template, click “Add” button from below page.
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STAMS
My Label Templates

Select a label template to view or perform an action.

| Add | Ed Delete Search: =
B Hame Template 4 Type 4 Defaukt
Firei Tact K A~TADDO~JSNALTOMINWAMTTAPONAPMNALHO, 04 MANPR2, 2~ 8D 28 JUSALRNACIDAXZ AXA AMMT “PWA77 ALLOS27 ALSO
R”S ef AFTD B77AAON, 25, 248 FHWFD: concentration®Fs AFT0,7224A0M 25 24*FHFD-sampleVolumetFs Zebra - v
Legols"’”' AFT33,764A0N, 25, 24'FHVFD-datefrozen*FS AFT0,632A0N, 25, 24" FHVFD. sampleType FS "FT0,587*A0N 25, 24*FHWFD:sampleNote*FS ~ Slandard o>
abe "BY2,3 44FT0 825/BCN, N,N "FD=:sampleBarcode’FS *PQ1,0,1,Y/XZ

Showing 1 to 1 of 1 entries (0 row selected of 1) First Previous | 1 | Mext Last

To edit/delete a Label Template, click “Edit” or “Delete” button from below page.

STAMS
My Label Templates

Select a label template to view or perform an action

Add | Edit || Delete | Search: =
Name Template 4 Type 4 Defauft
First Test MY A~TADDO~JSMNALTOMANWAMTTAPOMNAPMNALHO, 0" JMAMPR2, 2~-SD 284 USALRNACIDAHE A AMMT APWATT ALLOS2T ALS0
Reposito AETO,677ADN, 25 24" FH"FDoconcentrationFS “FT0,722°A0N, 25, 24 "FH"FD:sampleVolume’FS
) g \ W AFT33 764"A0N 25 24'FHVFD:datefrozenFS FT0,6320A0N, 25 24°FHFD:sampleTypeFS AFTO0,5874A0N 25 24'FHIFFD:sampleNote FS
iz A3Y2 3 44FT0,825ABCN, NN *FD=-sampleBarcodetFS "PQA,0,1,YAXZ

Zebra -

Standard 'S

Showing 1to 1 of 1 enfries (1 row selected of 1) First Previous | 1 | Mext Last

Enter the Label Name; Select the Type (“Zebra — Standard”) and the Template (The
"Template" text area above is for the text generated for the label designed using the
respective printer label design software. It is entered by IT support team.) and click
"Save” button to save the Template.

STAMS

[-] Label Template information

Name® | First Test Repository Label

£

Type Zebra - Standard

Defauit  ®ves Ono

AKA~TADDO~JSNALTOMMMWAMTTAPONAPMNALHO, 00 MAPR2, 2~SD284 USALRNACI0XZ 4XA AMMT APWA177 ALL0827 +LS0
AFT0.B7T*AON, 25 240 FH\WFD:concentration*FS AFT0,72240A0M 25 244FHWFD:sampleVolumetFS *FT33 7644A0N,25 24 FHWFD datefrozen'FS
AFT0,6327A0M, 25 24"FH\WFD-sampleTypeFS ~FT0,587*A0N, 25 24*FH\WFD:sampleMote*FS "BY2.3 44+FT0, 825*BCN, NN
4FD=;-sampleBarcode*FS *PQ1,0.1,Y"%Z

Tem plate*

Note: The "Template” text area above is for the text generated for the label designed using the respective printer label design software.

Save Reset Cancel
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4.18 Audit Trail (Available for all roles)

To view the sample history, click “Sample Audit Trail” left sub menu under
“‘Report” menu for the selected Repository.

Wlanage Repositories

Configure Repository

Wanage Subjects

search & Export

Fample Audit Trail ]

Patients Report
Samples Report

Summary Report

Site Administration

To view the sample history, on the left side, selects “Sample Audit Trail”.

STAMS
Vlanage Repositories
| | [] Sample Audit Trail

Configure Repository
B EventType: | g ~ | From: 20200801 (7 T0° 2020-08-31 [ UserName: | ~| | search
Nlanage Subjects

Search & Export

sample Audit Trail

Patients Report

Samples Report

Summary Report

Site Administration

Select Audit trail event type as All/create/Update/Delete, From Date, To Date information
and User, and Click “Search” button to view the Sample history.

Sample History for the entire system will be displayed based on the search.
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STAMS
[]_Sample Audit Trail

EventType: | a w| From:2020-08-01 [ 0 |2020-08-31 [ USErName:  pparsha, Meg v|  Search

EventType _|UserName: ______Date ________ |Changes ]
[Fied ]

Cells Per Unit
Passage Mumber
Source sourcelpatient name=Alison McHuagh;
Cell Type Plasma
YPos 4
Serial
Date Frozen
DELETE MegMersha Pn.06.08 XPos 9
Volume 1
Tnssolution
Tnsunit
StamsUser |
Frozen By UserMame=wangla,Firstname=lan]
Mote add multiple vps—3;
Sample Barcode 400072
Age
Cells Per Unit
Passage Number
Source source/patient name=Alison McHugh;
Cell Type Plasma
YPos i}
Serial
Date Frozen
DELETE MegMersha 2020-05-04 XPos g
WVolume 1
Tnssolution
Trennit

4.19 Cell Fields (System Admin and Lab admin only)
To set the Selected Cell fields to display for the Sample(While adding new

sample in the system), click “Celltypes” left sub menu under “Configure
Repository” menu for the selected Repository.
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llanage Repositories

“onfigure Repository

Repository Structure
Assign Roles

Boxtypes

[Celrﬁelds

Lelltypes

| abel Template
Diagnosis
Printers

Virtual Samples
Wlanage Subjects
Heports

Site Administration

Select “Cell fields” from the Left menu and click.

It will show below page where the user can select the checkboxes of the cell
fields to make it hidden. Cell type is administrative screen which provides hard
and soft attributes specific to a cell. Hard attributes are required for a cell to
define. Soft attributes are flexible which can be included or excluded for a cell.
Cell fields Ul allows system admin /Lab admin to exclude or include the soft
attributes visibility on the “add or modify” sample Ul fields.
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- STAMS
Janage Repositories Selectine Cell Fields to be hidden

3 i [] Cell Fields
onfigure Repository

ey E et Selectthe Cell Fields to be hidden

Assign Roles (Check/Uncheck All)
Boxtypes Cell Type Information
Cellfields CellSample Type Name Cell Type Description
fettpes Cell Type Note Cryo Solution
Label Template
Source/Patient Sample Information
Diagnosis
Protocol/Project Number Source/Patient
Printers
Wirtual Samples Date Frozen Frozen By
Banage Subjects Patient Note [ Date Collected [
Time Type [ Time Collected []
Heports
Time Frozen [ Sample Number O

fite Administration
Additonal Sample Information

sample Barcode [ Position X1¥ []
serial No. [J TNS Solution []

Cells Per unit [ Volume [
Concentration [ Age O
Passage Number [ Note [

Sample Parent info ]

Sample Processed By O

sampie Tracking [

Sample Last Updated By [

No Cell Information will be hidden

Save Reset

4.20 Projects/Protocols (System Admin)

Projects/Protocols are automatically populated or show for every user.
Protocols are created and assigned at Proforms application.

4.21 Reports (Available for all roles)

To View the STAMS report click on the left side “Reports” menu.
There are Patients Report, Samples Report and Summary Report.
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anage Repositories

onfigure Repository

anage Subjects

sample Audit Trail
*atients Report
samples Report

summary Report

ite Administration

This system will display Reports as shown below

STAMS
anage Repositories
Protocol - Samples Report
onfigure Repository —
| Download | Search: v
Protocol# 4 Patient 4 Cell Type 4 Sample Barcode $

1 1K1 - 8UBSTUDY Alison McHugh First Cell Type 400015
2 1K1 - SUBSTUDY Alison McHugh First Cell Type 400015
3 1K1 - SUBSTUDY Alison McHugh First Cell Type 400015

sample Audit Trail
4 TEST STUDY JULY 7 Firstname 3 Lastname 3 First Cell Type 400019
5 TEST STUDY JULY ¥ First Animal First Cell Type 400023
6 TEST STUDY JULY 7 First Animal First Cell Type 400023
7 TEST STUDY JULY 7 First Animal First Cell Type 400023
8 TEST STUDY JULY 7 First Animal First Cell Type 400023
9 TEST STUDY JULY 7 First Animal First Cell Type 400023
10 TEST STUDY JULY 7 First Animal First Cell Type 400023
" TEST STUDY JULY 7 First Animal First Cell Type 400023
12 TEST STUDY JULY 7 First Animal First Cell Type 400023
13 TEST STUDY JULY 7 First Animal First Cell Type 400023
14 TEST STUDY JULY 7 First Animal First Cell Type 400023
15 TEST STUDY JULY 7 First Animal First Cell Type 400023

Showing 110 15 of 35 entries

First Previous 2 3 Mext Last
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ACRONYMS AND ABBREVIATIONS

STAMS: Specimen Tracking and Management System
Pl : Principal Investigador

LU : Lab Usar

LA : Lab Admin

SA: System Admin
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